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Product Compliance Specialist

Reports to:	Sydney Phipps

JOB DESCRIPTION
Summary/Objective 
The Product Compliance Specialist ensures that testing, equipment, and manufactured goods adhere to strict industry safety and quality regulations. They bridge the gap between Engineering, Legal, and Quality Assurance, acting as the primary point of contact for audits and testing lab certifications. Operate and interface with laboratory equipment and analytical tools on an as-needed basis to support compliance verification, testing, and failure analysis.
Essential Functions
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
1. Regulatory Compliance & Standards Management
· Ensure all products comply with applicable regional and global regulations (e.g., ISO, ASTM, CISCA, AISI).
· Interpret and implement evolving regulatory requirements into product design, testing, and documentation processes. 
· Serve as the primary compliance authority during audits, inspections, and certification processes.
2. Cross-Functional Collaboration
· Conduct product-level risk assessments (e.g. FMEA, hazard analysis) related to regulatory and safety compliance.
· Partner with Engineering, Sales, Procurement, and Supply Chain teams to ensure compliance is embedded across the product lifecycle.
· Provide compliance guidance during new product development (NPD).
· Support supplier qualification by verifying material and component compliance.
3. Documentation & Data Management
· Develop, review, and maintain compliance documentation, including:
i. Technical files
ii. Declarations of Conformity
iii. Regulatory submissions
· Ensure proper document control and traceability within quality systems (e.g., ISO 9001 environments).
· Manage compliance databases and reporting tools.
4. Customer & Stakeholder Support
· Act as the compliance subject matter expert for customers and internal stakeholders.
· Support customer inquiries, audits, and documentation requests related to product compliance.
· Assist sales and product teams with compliance-related communications.
Competencies
1. Problem Solving/Analysis
2. Technical Capacity
3. Communication Proficiency
4. Initiative
5. Problem Solving/Analysis

Supervisory Responsibility
This position has no direct supervisory responsibilities.  

Work Environment 
This job operates in a professional office environment. This role routinely uses standard office equipment such as computers, phones, photocopiers, filing cabinets and fax machines.
The performance of this position may occasionally require exposure to the manufacturing areas, which may require the use of personal protective equipment such as safety glasses, safety shoes, and hearing protection.

Physical Demands
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.
While performing the duties of this job, the employee is regularly required to talk or hear. The employee is frequently required to stand; walk; use hands to finger, handle or feel; and reach with hands and arms. The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 50 pounds.

Position Type/Expected Hours of Work
This is a full-time position. Days and hours of work are Monday through Friday, 8:30 a.m. to 5:30 p.m. Some flexibility in hours is allowed.  Occasional evening and weekend work may be required as job duties demand.

Travel
This position requires up to 25% travel.  Frequently travel is outside the local area and overnight.  Some international travel.

Required Education and Experience
1. Associate’s degree in Technical Subject.
2. Two to four years’ related experience or training.

Preferred Education and Experience
1. Bachelor’s degree in Technical Subject.
2. Five to Seven years’ related experience or training.
3. Experience with engineering drawings (AutoCAD or Revit)

Additional Eligibility Qualifications
None required for this position.

[bookmark: _Hlk192507]AAP/EEO Statement 
ASM Modular Systems, Inc. provides equal employment opportunities to all employees and applicants for employment and prohibits discrimination and harassment of any type without regard to race, color, religion, age, sex, national origin, disability status, genetics, protected veteran status, sexual orientation, gender identity or expression, or any other characteristic protected by federal, state or local laws.

This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation and training.

Other Duties
Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities and activities may change at any time with or without notice.
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